
EXTRA COPY REQUEST (clients from years 2005 to 2011 ONLY) 
Please do not use this form if you have an online account (from 2012 to present) as it will delay processing. 

Please write clearly and legibly. Please make sure that all the information provided in this request is accurate and thoroughly 
completed. Requests may be emailed (preferred), faxed or mailed to our office. Refer to contact information at the bottom of 
this page. 

Original Date on evaluation (if known): 
Name (on evaluation):  

(Family name / Last name) (Given name / First name) (Middle name/s) 

Date of birth: (month in words)  (day) ______ (year) _____________     Country of Birth: ___________________________   

Address:  

City:       State:        ZIP:      E-mail:

Home phone:  Cell / Mobile phone:  Work phone: 

Total number of Extra Copies Requested: _______________ ($50 per copy requested) 

DELIVERY OF EXTRA COPY(S) 

� Mail paper copy to CLIENT at address indicated above (requires a separate mailing fee for each address provided) 
 US$35.00 Domestic Overnight Courier (in the US only) via FedEx (P.O. Boxes & APO will be shipped via USPS) 
 US$55.00 International Courier via FedEx (3 to 5 business days): for all other countries - Country: _______________. 

� Mail paper copy to INSTITUTION at address indicated below (requires a separate mailing fee for each address provided) 
 US$35.00 Domestic Overnight Courier (in the US only) via FedEx (P.O. Boxes & APO will be shipped via USPS) 

Institution Name: 

Address:  

City:  State: ZIP: 

� Email electronic copy to INSTITUTION at email address indicated below (requires a separate fee for each email address provided) 
Please ensure your institution will accept electronic evaluations via email and provide a valid institution email address. This copy will not be sent to 
the client under any circumstances. If you require an official copy to yourself, you must select the paper copy option. 

 US $15.00 E-file copy - Email the electronic institution/official copy directly to an institution. 
 US $15.00 E-file copy - Email the electronic institution/official copy directly to an institution. 

Fee for copies requested ($50 per copy) US$___________  

Mailing fee (one fee $35 U.S./$55 International for each mailing address) US$___________  

e-file fee (one fee $15 for each email address) US$___________

TOTAL FEES of US$___________

Payment Method: ___ PayPal   https://www.paypal.me/aestampa  OR ___ enclosed check/money order Payable to Academic Evaluation Services, 
Inc. (No services will be provided until fees paid by personal check are cleared by the bank. There will be a $30.00 additional fee for any check 
returned for insufficient funds.) 

Applicant’s signature: Today’s Date: 

January 2022 

For Office Use Only: 

_____ Number of Extra Copies      Client ID: _________________ 

TM 

Mailing Address for check or money order payment: 
ACADEMIC EVALUATION SERVICES, INC. 

8875 Hidden River Parkway, Suite 110, Tampa, FL 33637 
Contact Info: 

Phone: 813-374-2020 Fax: 813-374-2023  info@aes-edu.org 
          

https://www.paypal.me/aestampa
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